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The Hudson Police Department

Student Intern Program

Prospective Intern,

The Hudson Police Department is a progressive law enforcement agency that embraces the philosophy of Community Policing and is committed to developing partnerships within our community.  The Student Intern Program, which is a joint effort with local colleges and universities, is one of the many community oriented programs that we offer.  It is available to any university and/or college student who meets the requirements for participation.  
The objective of the Hudson Police Department’s Student Intern Program is to provide a positive learning environment where interested college students can experience the various aspects and responsibilities of a municipal law enforcement agency.  The interns, while working on operational, administrative, and support functions, are provided an atmosphere conducive to learning.  Coordination of the Student Internship Program rests with the Support Services/Training Division.  The officer in charge of the program will direct the intern to his or her job assignment and supervisor as specified in the Internship Outline.
CRITERIA:

The criteria for participation in the Hudson Police Department’s Student Internship Program is as follows:

· The student enrolled in a (4) four year degree program will have a junior or senior standing at an accredited university or college.

· The student enrolled in a (2) two year degree program will have completed two thirds (2/3) of the required credits for a degree.

· The student must be currently enrolled, through his or her respective college or university, in an internship or independent study course.

· The student must have a 2.5 or higher grade point average based on a 4.0 scale.

· The student, prior to acceptance in the Intern Program, must submit the following:

· Completed Application Form

· Affirmation 

· Authority for Release of Information 

· Signed Intern Statement of Confidentiality and Waiver Form

· Signed Intern Agreement

· Resume

· At least one letter of recommendation from the advisor or professor

· Copy of an official college transcript

A formal interview and criminal background check will then be conducted.
CAUSE FOR DISMISSAL OR INELIGIBILITY:
Any felony arrest will preclude an intern from participation in the Intern Program.  All misdemeanor arrests will be reviewed on a case-by-case basis and may be cause for exclusion from the program.  Misdemeanor arrests include, but are not limited to:

· Theft

· Drug or Alcohol-Related Offenses

· Resisting Arrest

· Hindering Apprehension

· Sex-Related Offenses

NOTE: Failure to complete the program due to an arrest for any of the above listed offenses during participation in the Student Intern Program will result in dismissal, with notification to the college or university.

SCHEDULING AND DRESS CODE:
Upon acceptance, the intern will be required to schedule hours mandated by their college degree program.  The intern will prepare a schedule that will be mutually agreed upon by the student and the Department.  The schedule may be adjusted if required by the intern and approval by the Support Services/Training Division.  

The Hudson Police Department Dress Code for Interns is as follows:

· Male interns shall wear appropriate attire for an office environment that is in good repair, clean, and neatly pressed at all times.  This includes dress shirts buttoned at the neck, conservative neck ties, business-type trousers, and polished business or dress shoes.

· Female interns shall wear appropriate attire for an office environment that is in good repair, clean, and neatly pressed at all times.  This includes business suits, dresses, blouses, skirts, pantsuits, or dress slacks.

· The Support Services/Training Division shall determine what clothing is appropriate on those occasions when certain job assignments mandate a variation from the above clothing.  

ACCEPTANCE, CONDUCT AND COMPLETION:
Upon acceptance to the Student Intern Program, the student will be issued a Hudson Police Department college intern identification card and also a key card.  The student shall display the identification tag while at the Hudson Police Department and while riding with patrol officers.  The student will keep the identification tag with them until they have completed their assignment with the police department.  

In regards to the key card, a student will use this item to gain access only to areas specified by the Support Services/Training Division.  Following completion of the student assignment to the police department, he or she will return these items to the Support Services/Training Division.  If the items are lost at any time during the internship, the student will immediately notify the Support Services/Training Division.
The student will be assigned to various areas of responsibility during their internship.  The Support Services Commander or his/her designee will work directly with the various divisions throughout the Hudson Police Department to arrange a date and time for the intern to spend in these areas.  

While interns will be exposed to many areas of police work, there are some restrictions.  They are as follows:

· Interns will not take place in high risk police operations.

· Interns will not be allowed to operate any department vehicle.

· Supervisors will ensure that interns are not placed in a position where they would be unduly exposed to possible dangerous situations.

· Interns will not be allowed to carry a firearm or any other weapon.

· Interns will not be present in the booking area when prisoners are incarcerated.
· Interns will park in the employee parking lot and will enter the Hudson Police Department through the rear entrance (employee entrance).

The student, upon completion of the Intern Program, will complete an evaluation of the intern program.

If there are any questions or concerns, please contact:

Support Services/Training Division

Hudson Police Department

1 Constitution Drive

Hudson, New Hampshire 03051

603-886-6011/Fax: 603-886-0605

services@hudsonpd.com
Hudson Police Department

Application for Internship

Student Information

Name: _________________________________________________________________

Last




First



           Middle
Social Security Number: ________________________ Date of Birth: _____________

Current Address: ________________________________________________________
City/State/Zip Code: _____________________________________________________
Permanent Address: _____________________________________________________

City/State/Zip Code: _____________________________________________________

Current Phone: _____________________ Permanent Phone: ____________________
Academic Year in School: ___________ Major: ____________________ GPA: _____
Semester of Internship (Check One):   Fall ______      Spring _____      Summer _____

Were you referred to the Police Department (Check One): Yes ______    No ______

If so, by whom?

Areas of Interest
I am interested in the following areas:
(1)

(2)

(3)

Institutional Information

College/University: _______________________________________________________

Faculty Advisor: _______________________________ Telephone: _______________

School Address: _________________________________________________________

City/State/Zip Code: _____________________________________________________
Internship Placement Information

Please describe the type of internship in which you would be interested and why.

What skills and abilities would you bring to your internship?

What hours are you available to serve your internship?  Can you work days?

Application Certification

I certify that the above information is correct.  I further certify that I am enrolled in a four year degree program at an accredited university or college and have a junior or senior standing, or am enrolled in a two year degree program and have completed (2/3) of required credits toward a degree program at an accredited two year university or college. I also certify that I currently have a 2.5 or higher GPA on a 4.0 scale and that I meet all requirements.  I understand that I must be enrolled through my university or college in an internship or independent study class to be accepted as an intern with the Hudson Police Department.  I further understand that, prior to my acceptance into the internship program; I must pass a background check for any arrests that would be considered a security risk to the Hudson Police Department.

 Intern’s Signature ____________________________________ Date: _____________
Faculty Advisor _______________________________________ Date: _____________

An application packet consists of the following:

· Application for Internship

· Affirmation 
· Authority for Release of Information 
· Intern Statement of Confidentiality and Waiver Form

· Intern Agreement

· Resume

· Official Transcript of College Work

· Letter of Recommendation from your Advisor or Professor

Please send or return completed application packet to:
Support Services/Training Division

Hudson Police Department

1 Constitution Drive

Hudson, New Hampshire 03051

603-886-6011 
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